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 ONLINE GUIDES 

 

REGISTRATION TO THE UNIVERSITY PORTAL SYSTEM 

 

 
In order to carry out any procedure online on the university portal, you must be registered. 
At the end of the registration process you will be assigned a username and password. 
Connect to www.uninsubria.eu portal under Log in > Student office online service.  
 
You can find it in the Homepage at the top of the page. 
 
 

 

New student and enrolled student 
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Open "New Students" and click  Student office online service  

  

New student 
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Select registration from the menu on 

the right top 

 

 

If you have an Italian fiscal code make sure to have it during registration process, if you 

haven’t it yet you have to declare it at the first step of the registration process and 

you will be able to proceed. 

 

 
Read first our privacy policy 
and then make the 
registration pressing the 
bottom: create an account 



 

 

pag. 4 

 

 ONLINE GUIDES 

 

REGISTRATION TO THE UNIVERSITY PORTAL SYSTEM 

 

 

 

 

If you have an italian 
fiscal code insert it 
 if you don’t have select: 
foreign student without 
fiscal code and press 
continue 
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Fill in all the fields with 
your personal data and 
then click on forward to 
continue  

Insert the information 
about your permanent 
address. 
 

 If you have also a 
temporary address 
please insert the 
information in the 
field below. In the 
next step you have to 
select where do you 
prefer receive 
eventual documents, 
letters and notices.  

Then click on Forward 
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Select where do you prefer 

receive all the documents. 

Insert your email address:  

MAKE SURE it is 

correct! 

Read the privacy policy and 

express your consent to the 

processing of your personal 

data 
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The chosen password must meet all the criteria set out. 

WARNING: do not enter your first name or surname or parts of them (up to 4 letters), as 

this is not allowed. 

  

Choose your password 

which respects all the 

criteria set out for 

protecting your 

personal data. 

Then click on Foward 
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Check with attention 

the information 

inserted from the 

summary and click on 

Confirm. 

You can correct the 

information clicking 

on the button edit in 

each field. 
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Green choice 

 

• What happens now? 

Proceed with the authentication: go to the next screen that allows you to login directly 

to the reserved area on the University portal. 

Print Reminders: Download a full reminder with the data you entered. It is always 

useful to save it, but if you can avoid printing it it’s a  

Exit: The Registration procedure ends, without proceeding with the authentication that 

allows you to immediately access the reserved area. You can authenticate later, using 

the Username and Password chosen. 

Choose one of the 

options below and end 

the procedure 


